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ITonoxenune
0 TOpsIJIKE 00pabOTKHU MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB

1.001me noJIoKeHus

Hacrosimee Ilomoskenune o mopsiike oOpaOOTKH TEPCOHANBHBIX JJTaHHBIX
(manee - TlomokeHwe) B MYHHUIIMNAIBHOTO ABTOHOMHOTO  YUPEKICHHS
JOTIOTHUTENFHOTO  oOpa3zoBanusa  «lleHTp  momonmHuTENBHOTO  OOpa3oBaHUs
«lentpundopm» r. BrmagumBoctokay (MAY 1O «llentpundopm») (mamee —
Yupexnenne) pa3paboTaHO B COOTBETCTBHHM C TpyaoBBIM KoaekcoM Poccuiickoit
Oenepaunn, Koncrurynumen Poccuiickonn ®enepaunu, ['pakJaHCKUM KOAEKCOM
Poccuiickoit @enepanuu, dOeaepanibabiM 3akoHOM OT 27 utoiist 2006 1. Ne 149-03
«O06 unpopmarn, THGOPMAIMOHHBIX TEXHOJOTHSX U O 3aluTe WHGOPMAIUNY,
®enepanbabiM 3akoHOM OT 27 wutonsg 2006 1. Ne 152-@3 «O nepcoHaIbHBIX
naHHbix», [lomoxkeHnem o0 obecrneueHnr O€30MACHOCTH MEPCOHATBHBIX JTAHHBIX
npu ux o0paboTke B WHGOPMAIMOHHBIX CHCTEMAaxX TEPCOHAIBHBIX JaHHBIX,
yTtBepxkaeHHbIM [loctanoBinennem IlpaButenscrBa Poccuiickon depepanuu oT
01.11.2012 Ne 1119, Ilonoxxenuem 00 O0COOEHHOCTSIX 00pPabOTKH TEPCOHATBHBIX
JTaHHBIX, OCYIIECTBIsIEMON ©0€3 WCIOJIb30BaHMS CPEICTB aBTOMAaTH3allWH,
yTtBepxkaeHHbIM [loctanoBinennem IlpaButenscrBa Poccuiickorn depepauuu oT
15.09.2008 Ne 687, IIpaBuiaMu BHYTPEHHETO TPYAOBOrO paciopsiika Y upexKaeHus
U OIpeAenseT MOPAIOK MOMydeHHs, ydera, oOpaboTKH, HAKOTUICHHUS W XpaHEHUS
MEePCOHATBHBIX JaHHBIX.

lenr paspabotku IlomokeHus - ompeneneHue ToOpsAaKa 00pabOTKU
MEPCOHATBHBIX JIAHHBIX pPAOOTHUKOB YUPEXKIEHHUS W HWHBIX CYOBEKTOB
MEPCOHATILHBIX JAHHBIX, IEPCOHATLHBIEC TAHHBIE KOTOPBIX MOJIekKAT 00paboTKe, Ha
OCHOBAaHWM TIOJTHOMOYHMH oOfepaTopa; OOECHedeHHue 3aluThl TpaB W CBOOOJ
YelioBeKa M TpakJaHWHA, B T.4. pabOTHHMKA YUpexaeHus, npu oO0paboTke ero
MEPCOHATBHBIX JAHHBIX, B TOM YHCJE 3alllUTHl MPaB Ha HEMPUKOCHOBEHHOCTH
YAaCTHOW JKU3HM, JMYHYIO M CEMEMHYI TaliHy, a TaKXe YCTaHOBJICHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI[, HMMEIOMIMX JOCTYN K TMEPCOHAIbHBIM
JaHHBIM, 32 HEBBITIOJHEHWE TPEeOOBAaHWUN HOPM, PETYIUPYIOMUX 00pabOTKy u
3aIUTy MEPCOHATBHBIX JaHHBIX.
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1.1 ITopsimok BBOAA B iericTBUE U n3MeHeHUs [lonoxenus

Hacrosimee [lomoxkeHne W U3MEHEHHMST K  HEMY  YTBEPXKIAIOTCS
PYKOBOAUTENEM Y UPEKICHUS U BBOASTCS MprKazoM. Bece paboTHUKH YupexaeHus
JIOJKHBI OBITH O3HAKOMJICHBI 1O/ pacnucky ¢ llomokeHneM W W3MEHEHHSIMHU K
HEMY.

1.2 OcHOBHBIE MOHATHS U COCTAB IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB

Jnsa nenent Hacrosimero [1oy10keHrs UCTIONMB3YIOTCS CIEAYIONME OCHOBHBIC
MOHSATHUA:

- TIEpCOHAJIBbHBIC JIaHHBIE pA0OTHUKA - T00ass WHGOPMAIIHSI, OTHOCSINAACS K
OTIPEJICIICHHOMY WJIM ONpEeNeIsieMOMY Ha OCHOBAaHUM TakoW WH(pOpMaIUU
pabOTHUKY, B TOM 4YHUCIe ero (pamiins, uMs, OTIYECTBO, TOJ, MECSII, 1aTa U MECTO
POXIECHUS, aapec, CEMEHWHOE, COLMaJIbHOE, WMYIIECTBEHHOE IIOJIOKEHHUE,
oOpa3oBanue, rmpodeccusi, HOXOAbl, JApyras uHboOpMamus, HeoOXoaumast
paboTOATENIO B CBSI3U C TPYIOBBIMU OTHOILICHUSIMU;

- 00paboTKa MEepCOHANBHBIX JaHHBIX - COOP, CUCTeMaTH3aIusl, HAKOTUICHHE,
XpaHEHHUe, YTOYHEHHUE (oGHOBIIEHHE, U3MEHEHUE), HCIIOJIb30BAHUE,
pacnpocTpaHeHne (B TOM 4YHCIE Tepeaada), o0e3TuuMBaHue, OJIIOKUPOBAHUE,
YHUYTOKEHHUE IEPCOHAIBHBIX JAHHBIX pA0OTHUKOB Y UpEexKIACHUS;

- KOH(QUICHIIMAIBHOCTh TEPCOHANBHBIX JaHHBIX - 00s3aTenbHOE IS
COOJIIOICHUS] HA3HAYEHHOTO0 OTBETCTBEHHOI'O JIMIA, MOJYYHMBIIETO JOCTYN K
MEPCOHAJBHBIM  JIAHHBIM  pa0OTHHUKOB, TpeOoBaHME HE  JOMyCKaThb HX
pacnpocTpanenus 6e3 corjacus pabOTHHUKA WM UHOTO 3aKOHHOTO OCHOBAHMS,

- pacupoCTpaHEHUE MEPCOHAIBHBIX JAHHBIX - JEHCTBHS, HAMPABICHHbIC HA
nepefavyy MEPCOHANbHBIX JAHHBIX PAOOTHHKOB ONPEAEICHHOMY KpYry JIHIL
(mepenaya mepcOHANbHBIX JAHHBIX) WM HA O3HAKOMIICHHE C MEPCOHAIbHBIMHU
JaHHBIMA ~HEOTPAHWYEHHOTO Kpyra IIMI, B TOM 4YHCJIE€ OOHApOJOBaHHE
MEPCOHATBHBIX JaHHBIX PAaOOTHUKOB B CPEJACTBAX MacCOBOM WHGOpMAIINH,
pasMelnieHue B WH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CETSIX  WIH
MPEIOCTaBICHUE JOCTyMa K TEePCOHAIBHBIM JAaHHBIM PaOOTHUKOB KaKHUM-JIHOO
WHBIM CITOCOOOM;

- HCIIOJb30BAHME TNEPCOHAIBHBIX JAHHBIX - JEHCTBHS (Oomepanuu) C
MEPCOHAJIBHBIMU JAHHBIMM, COBEPIIAEMbIE JOJDKHOCTHBIM JIMIIOM YUPEKICHUS B
LEJAX INPUHATUSA PELICHUM WIM COBEPLICHUS HMHBIX JIEWCTBHM, MOPOKIAFOIIUX
IOPUMYECKUE TIOCIEACTBHSI B OTHOIICHUH PAOOTHUKOB JIMOO HWHBIM 00pa3oM
3aTparuBaroNIuX UX MpaBa ¥ CBOOOIbI UJTH MPaBa U CBOOOBI IPYTUX JIUIL;

- OJIOKMpOBAHUE MEPCOHATBHBIX JAHHBIX - BPEMEHHOE TpeKpaiieHue coopa,
CHUCTEMATU3allUH, HAKOIUICHUS, NCIIOJb30BAHUS, PACIIPOCTPAHECHUS TEPCOHAIBHBIX
JAHHBIX pa0OTHUKOB, B TOM YHCJIE UX MIEPENAYN;

- YHUUYTOXEHUE NIEPCOHANIbHBIX JAHHBIX - JEUCTBUS, B PE3yJbTaTe KOTOPHIX
HEBO3MOXXHO  BOCCTAHOBUTb  COJAEpP)KAHUE  NEPCOHAIBHBIX  JAHHBIX B
MH(OPMAIIMOHHON CUCTEME TIEPCOHANBHBIX JAHHBIX PAOOTHUKOB WM B PE3YJIbTATE
KOTOPBIX YHHUYTOXAIOTCA MaTepUalbHbIE HOCUTEIM TEPCOHAIBHBIX JaHHBIX
pPabOTHUKOB;

- 00e3MMYMBaHUE TIEPCOHATBHBIX JAHHBIX - JCHCTBUS, B PE3YyJIbTaTE KOTOPBIX
HEBO3MOKHO ONPEAECIUTDH NMPUHAIICKHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY



pabOTHHKY;

- 00IIEeIOCTYTIHBIE TIEPCOHANILHBIE JAHHBIC - TIEPCOHANBHBIC TaHHBIE, TOCTYI
HEOTPaHMYEHHOI'0 Kpyra JUI K KOTOPBIM IPEJOCTABJIEH ¢ coryiacusi padOTHUKA WIIH
Ha KOTOpPHIE B COOTBETCTBUU C (efepaTbHBIMU 3aKOHAMH HE PACIPOCTPAHSIETCS
TpeboBaHue COOI0IeHNS KOH(PUACHIINAIBHOCTH;

- uHpopMaIus - cBeieHus (CooOIeHus, TaHHbIE) HE3aBUCUMO OT (hOPMBI UX
MpEeACTaBICHUS;

- IOKyMEHTUPOBaHHAsE HHPOpMAIus - 3aUKCUPOBAHHAS HA MaTEPUATBHOM
HOCHUTENIE  MyTeM  JIOKYMEHTHUpOBaHHMs  WHbOpManus C  PEKBU3UTAMH,
MO3BOJISIIONIMMH  OTIPEJICNIUTh TaKyld HMHPOPMAIMI0O WM €€ MaTepualbHbIN
HOCUTENb.

B cocraB mnepcoHanmbHBIX JaHHBIX pPAOOTHUKOB YUPEXKICHHUS BXOIAT
JOKYMEHTHI, CojepiKalire WHPOPMAIUMI0 O MACTOPTHBIX JaHHBIX, 0O0pa30BaHUH,
OTHOIICHUH K BOMHCKOW 00S3aHHOCTH, CEMEWHOM TIOJIOKEHUU, MECTE KUTEIbCTBA,
COCTOSIHMH 3JJ0POBbsI, a TAKXKE O MPEABIIYIINX MECTaX UX PadOTBHI.

2. Kommiekc ITOKyMEHTOB, COMPOBOXIAOIMIMK Tporecc odopMiIeHHs
TPYAOBBIX OTHOILICHHN pa0OTHUKA B YUpEXKACHUU IPHU €ro Mpueme, NepeBoje U
YBOJIbHEHUHU

Nndopmarus, npeacrabnsgemas pabOTHUKOM P MOCTYIUJICHUH Ha paboTy B
VYupexaeHue, IODKHa HMETh JOKyMEHTalbHylo Qopmy. Ilpu 3axmrodueHun
TPYAOBOIr'O JIOrOBOpa B COOTBETCTBHM cO cT. 65 Tpynosoro koaekca Poccuiickoi
denepanuu JIMIO, MOCTYNAIOLIEe Ha padoTy, IPEABSABIAECT padOTOAATENIO:

- IacHOpT WJIK UHOWU TOKYMEHT, YJIOCTOBEPSIOIINI TUYHOCTbD, & TAK)KE KOMUU
CBUJIETETILCTB O TOCYAApPCTBEHHON PETUCTPALIMK aKTOB I'PAXIAHCKOTO COCTOSIHUS;

- TPYAOBYIO KHMXKKY, 3@ MCKJIIOYEHUEM CIydaeB, KOrja TPYJIOBOH TOTOBOP
3aKJII0YAETCS BIEPBbIE WM pPa0OTHUK MOCTyHaeT Ha padoTy Ha YCIOBHSX
COBMECTHUTEIILCTBA, MO0 TPYAOBasi KHIKKA Y paOOTHHKA OTCYTCTBYET B CBSI3H C €€
yTpaTOi WM MO JPYTUM MIPUUMHAM;

- CTpPaxoBO€ CBUIETEIBCTBO I'OCYIaPCTBEHHOTO MEHCUOHHOTO CTpPaxOBaHUS,
CTPaxOBOW MEAMIIMHCKUN TOJIUC O00S3aTEIBHOTO MEIUIIMHCKOTO CTpPaxOoBaHUs
rpaxiaH;

- TOKyMEHTBI BOMHCKOTO Y4eTa - JIJIsl BOCHHOOOSI3aHHBIX U JIMII, TTOJICHKAIINX
BOMHCKOMY YUETY;

- JOKyMEeHThl 00 oOpa3oBaHuu, TPO(EeCcCCHOHATHHONW TEPErnoArOTOBKE,
MOBBINIEHNY KBaTU(UKAIIMH, CTAXKUPOBKU, PUCBOCHUN YUEHOUW CTENEHHU, YICHOTO
3BaHUsA (€CIM TaKOBbIE UMEIOTCS);

- CBUJICTENLCTBO O TMOCTAHOBKE HAa y4YET B HAJOTOBOM OpraHe (hM3HUECKOTro
JIMLIA 10 MECTY »KUTENbCTBA Ha TeppuTopun Poccuiickon denepanuu.

[Ipn odopmiiennn paboTHUKA B YUpeKICHUN PaOOTHHKOM OTJENa KaJpoB
3amonHsAoTcs  yHupunupoBanueie ¢dopmbl T-1 u T-2 «Jluunas kapTouka
paboTHUKA», B KOTOPOI OTpaKarOTCs CIEMYIONIME aHKETHbIE M OHorpaduueckue
JTaHHbIC paOOTHHKA:

- obmme cBenenus (P.M.0. paboTHHKA, AaTa POXKICHUS, MECTO POKICHUS,
rpaXXJaHCTBO, OOpa3oBaHme, mpodeccus, CTaX paboOThl, COCTOSHHUE B Opake,
MacloOPTHBIE JTAHHBIE);



- CBEICHUSI O BOMHCKOM y4ET€;

- JaHHbIE O MpUeMe Ha padoTy;

B nanphelineM B TMYHYIO KAPTOUYKY BHOCATCS:

- CBEJICHUS O MEePEBOJIax Ha IPYTYIO padoTy;

- CBEJICHHUS 00 aTTeCTallHu;

- CBEJICHUS O TMOBBIICHUH KBATH(PUKAIINN;

- CBelleHUs 0 MPOECCUOHATILHOMN MEePENoIr0TOBKE;

- CBeJIeHHUs 0 Harpaaax (MOOMIPEHUSX ), TOYETHBIX 3BAHMSIX;

- CBelleHus 00 OTIyCKax;

- CBEJICHUS O COIMATBHBIX TapaAHTHIX;

- CBEJICHUS O MECTE JKUTEIHCTBA U KOHTAKTHBIX TeNe(hoHaX.

B otnene xaapoB YupexneHus CO3MAI0TCA U XPAHATCS CIEIYIONTUE TPYTIIThI
JOKYMEHTOB, COJIEp’Kalllie JaHHbIE O PAOOTHUKAX B €IMHUYHOM WU CBOJHOM
BUJIE.

JIOKYMEHTBI, cojiepKalliie MePCOHANbHBIC TaHHbIE PAOOTHUKOB (KOMILJICKCHI
JOKYMEHTOB, COIPOBOKIAIONIUE MTPpoIiecc 0POPMIICHHUS TPYIOBBIX OTHOIICHUI MPH
npuemMe Ha paboTy, TNepeBOJe, YBOJBHCHHH;,; KOMIUIEKC MAaTEpPHAIOB TIO
AHKETUPOBAHUIO, TECTUPOBAHUIO; TPOBEJCHUIO COOECEOBAaHUI C KaHAHMIATOM Ha
JOJKHOCTD; TIOJUTMHHUKY ¥ KOTTMH MPUKA30B 110 JTUYHOMY COCTaBY; JIMYHBIC JIea U
TPYJIOBbI€ KHIDKKH DPAOOTHHUKOB; Jiefia, COJAEpIKAIINe OCHOBAHMUS K TpPUKa3y IO
JUYHOMY COCTaBy; Jelia, COJep)Kallue MaTepuaibl aTTecTaluu pPabOTHUKOB;
CIIyKEOHBIX PpacCCIeOBaHUN; CHPaBOYHO-UH(OPMAIIMOHHBIN OaHK JaHHBIX 10
nepcoHany  (KapTOTeKW, IKypHaibl); TOMJIAHHAKH W  KOMHUU  OTYETHBIX,
QHATUTUYECKUX W CIPABOYHBIX MaTEpUaiOB, TMEpPEaBaEMbIX PYKOBOJCTBY
YupexaeHusi, pyKOBOAUTENSIM CTPYKTYPHBIX TMOApPA3ICICHUN; KOMHH OTYETOB,
HAIPaBJSIEMBIX B TOCYJAAPCTBEHHBIE OPTaHbl CTATUCTUKH, HAJIOTOBBIE MHCIEKIINH,
BBINIECTOSIIINE OPTAHbI YIIPABICHUS U IPYTHE YUPEIKICHUS).

JIOKyMeHTanus 10 OpraHu3aluu padOThl CTPYKTYPHBIX MOApa3IeICHUIN
(MONOKEeHUs O CTPYKTYPHBIX TOJPA3JEICHUIX, JOHKHOCTHBIE HWHCTPYKIUU
pabOTHUKOB, TPHUKA3bl, PACTIOPSHKCHHS, YKa3aHUS PYKOBOJCTBA YUPEXKICHUSA);
JOKYMEHTHI TIO TUTAHUPOBAHUIO, YUETY, aHAIH3y U OTYETHOCTH B YaCTU PabOTHI C
MIEPCOHAJIOM Y UpPEKICHUS.

3 Coop, 06paboTKa, 3anUTa MEPCOHAIBHBIX JTAHHBIX, TTOPSAIOK 00padOTKH H
XpaHEHUS MePCOHATBHBIX JTAHHBIX

3.1 [lopsiAoK MoTy4eHUs] HEPCOHATBHBIX JAHHBIX

Bce mepconanbHble JaHHBIE pAaOOTHHUKA YUPEKICHUS CIEAYET MOIy4yaTh y
Hero camoro. Ecnu nepcoHanbHbie JaHHBIE pAOOTHHUKA BO3MOKHO MOJIYYHTh TOJIBKO
y TPEThEH CTOPOHBI, TO PAOOTHHK JTOJDKEH OBITh YBEAOMIIEH 00 3TOM 3apaHee W OT
HEro JOJDKHO OBITh TIOJIY4eHO NHUChMEHHOE corjacue. JloMmKHOCTHOE JHII0
pabotojaTenss JAOKHO  COOOLIMTH PAaOOTHHKY  YUpEeXIEeHHs O  LelsX,
MPEANoIaraéMbIX UCTOYHUKAX M CIOCO0aX MOJyYSHHS MEePCOHATBHBIX TaHHBIX, a
TaKKE€ O XapakTepe TMOJUICKANIUX TOJYyUYEHUI0 TEePCOHANBHBIX JaHHBIX W
MOCJIEJICTBUSAX OTKa3a pabOTHUKA JaTh MMCbMEHHOE COTJIache Ha UX MOydYCHHE.

PaGoronaTtens He MMeeT mpaBa Moy4daTh U 00padaThIBaTh MEPCOHATBHBIC
JaHHbIE paOOTHHKA YUpEXKACHUS O €r0 PACOBOM, HALIMOHAIIBHOW MPUHAIIIEKHOCTH,



MOJINTUYECKUX  B3TJSJAX, PEIUTHO3HBIX WM  GUIOCOPCKUX  yOeKACHHSIX,
COCTOSTHUY 3JI0pPOBbs, HHTUMHOM XU3HU. B ciydasx, HEmoCpeCTBEHHO CBSI3aHHBIX
C BOMPOCaMHU TPYJOBBIX OTHOIIEHWU, B COOTBETCTBHHM cO CT. 24 Koncturymuum
Poccwuiickoit @eneparuu paboToaaTeNb BIIpaBe ModydaTh U 00pabaThIiBaTh JAHHBIC
0 YaCTHOM U3HU PabOTHUKA TOJIBKO C €r0 MMCHMEHHOTO COTJIACHS.

[IpenocTaBneHne couckareneM JIOJDKHOCTH TEPCOHAIBHBIX JIaHHBIX [0
3aKJIFOYEHHSI TPYJAOBOTO JIOTOBOpa (pe3tomMe U T.M. MHPOpPMAIMU) CUYUTAETCS, B
coorBeTcTBUU ¢ ['paxnanckum Kogekcom Poccuiickoit ®enepaunu (ct. 158),
MOJTYATMBBIM COTJIACHEM (KOHKIIOJCHTHBIM JACHCTBUEM), TOPA3yMEBAET COTIacHe
cyObekTa Ha OOpabOTKy €ro MEepCOHANBHBIX JaHHBIX W HE TpeOyeT HaIudus
JIOTIOTHUTEILHOTO MUCbMEHHOTO COTIIACHSI.

3.2 Tlopsimox 06paboTKH, Iepeiadnl U XpaHEHUS IEPCOHATBHBIX JaHHBIX

OO0paboTka yKa3aHHBIX MEPCOHANBHBIX JAHHBIX PaOOTHUKOB pabOTOIATEIEM
BO3MOXHa TOJBKO C MHCHBbMEHHOTO HX coryiacusg Jmbo 0e3 ux corjacusi B
CIIETYIOIINX CITy4asiK:

1) cyOBEKT MepCOHABHBIX JAHHBIX Jall corjacue B MUChbMEHHOHN (opme Ha
00pabOoTKy CBOMX MEPCOHAITBHBIX JIAHHBIX;

2) mepcoHaIbHBIEC TaHHBIE SBISIOTCSA OOIIEAOCTYTHBIMU;

3) mepcoHalbHBIE AaHHBIE OTHOCATCS K COCTOSIHUIO 370pOBbsi CyOBEKTa
MEePCOHATBHBIX JAHHBIX W MX 00paboTKa HEeoOXoAuma JJIs 3aIIUTHl €T0 KU3HU,
3I0pPOBbSI WM MHBIX JKM3HEHHO BAKHBIX WHTEPECOB JIMOO KWU3HH, 3J0POBBS HIIU
WHBIX KU3HEHHO BaXXHBIX HHTEPECOB IPYTHUX JIHUII, ¥ MOJTYyYEHUE COTIachs CyObeKTa
MEePCOHATBHBIX JaHHBIX HEBO3MOYKHO;

4) o0OpaboTka MEPCOHAIBHBIX TAHHBIX OCYILECTBIISIETCS B
MEIUKO-TIPOUIAKTHISCKUX TIENSIX, B TIENIX YCTAHOBJICHUS MEIUIIMHCKOTO
JMarHo3a, OKa3aHusl MEIUIIMHCKUX U MEIUKO-COIUATBHBIX YCIIYT MPHU YCIOBUH, YTO
00paboTKa TMEepPCOHANBHBIX MAaHHBIX OCYIIECTBISETCSA JIUIIOM, MpodeccuoHaTbHO
3aHUMAIOIINMCSI METUITMHCKON JESITebHOCTBI0O U OOS3aHHBIM B COOTBETCTBUU C
3aKoHOaTeNbcTBOM Poccuiickoii denepariii COXpaHaTh BpaueOHYIO TalHY;

5) 06paboTka MepCOHANBHBIX JAHHBIX YWICHOB (YYACTHHKOB) OOIIECTBEHHOTO
oOBbeAMHEHUS WA PENUTHO3HOM OpraHHu3aIuu OCYIIECTBIISIETCS
COOTBETCTBYIOIIUMHU  OOIIECTBEHHBIM  OOBEIWHEHHWEM WU  PEIUTHO3HOMN
OpraHu3alMen, ICUCTBYIOIIMMH B COOTBETCTBUH C 3aKOHOJIATEILCTBOM Poccuiickoi
deneparuu, UIST  JOCTHIKEHHUS 3aKOHHBIX II€JleH, TPEeIyCMOTPEHHBIX HX
YUpPEIUTEIbHBIMU JIOKYMEHTaMH, TPU YCIOBUHU, YTO TEPCOHAIbHBIE JTaHHBIC HE
OyIyT pacrnpocTpaHsAThCI O3 corlachus B NHCBMEHHOW (opMe CyOBEKTOB
MEPCOHATBHBIX JaHHBIX;

6) o00paboTKka TIEPCOHAIBHBIX JAaHHBIX HEOOXOJMMa B CBSI3M C
OCYIIECTBJICHUEM MPABOCY NS

7) 00paboTKa MEPCOHAIBHBIX JTAHHBIX OCYIIECTBIISIETCSI B COOTBETCTBHH C
3aKoHOMaTeNnbcTBOM  Poccmiickoit ~ ®depepammu o Oe3omacHOCTH, 00
OTIEPATUBHO-PO3BICKHON  JESITEIHHOCTH, a TakkKe B  COOTBETCTBHH  C
YIOJIOBHO-UCIIOJTHUTEIBHBIM ~ 3aKOHOJATENbCTBOM  Poccuiickonn ~ @enepauuu.
PaGotonarens BpaBe 00pabaThiBaTh EPCOHATIBHBIE JaHHBIE PAOOTHUKOB TOJBKO C
WX MMUCbMEHHOTO COTJIacHsl.



[lucemenHoe cornacue pabOTHMKAa Ha OOpaOOTKYy CBOMX IEPCOHATBHBIX
JAHHBIX JIOJDKHO BKITIOUATH B Ce0:

- amunHIo, UM, OTYECTBO, apec CyOBbEKTa MePCOHANBHBIX TaHHBIX, HOMEP
OCHOBHOT'O JJOKYMEHTA, yA0CTOBEPSAIOIIETO €0 JIMYHOCTh, CBEACHUS O JaTEe BbIAAUH
YKa3aHHOTO JJOKYMEHTA U BBIIaBIIIEM €r0 OpTaHe;

- HauMmeHoBaHuWe ((ammnuio, WM, OTYECTBO) W aApec Omeparopa,
MOJIYYAIOIIIETO COTJIACHE CYObEKTa MEPCOHATBHBIX JAHHBIX;

- 1e7Ib 00pabOTKM IEPCOHATBHBIX JAaHHBIX;

- IePEYCHb MEPCOHATBHBIX JAHHBIX, HA 00Pa00TKY KOTOPBIX 1A€TCS COTJIACHE
CyOBeKTa MepCOHAIBHBIX TAHHBIX;

- IepEYCHb JEHCTBUHN C IEPCOHATBHBIMU JTAHHBIMH, HA COBEPIICHHE KOTOPBIX
JaeTcst corjiacuwe, oOIee OMHMCaHWe WCIOJIb3YEMBIX OINEepaToOpoOM CIOCOOOB
00pabOTKH MEPCOHATBHBIX JaHHBIX;

- CPOK, B TE€UEHHE KOTOpPOro JEHCTBYET COIJache, a TaKXkKe MOPSAIO0K €ro
OT3bIBA.

Cornacue paboTHHUKA HE TPeOyeTCs B CIEAYIOMNX CITyqasiX:

- o0paboTKa TEepPCOHANBHBIX JIAHHBIX OCYIICCTBISCTCS HAa OCHOBAaHHUH
denepanbHOTO 3aKOHA, YCTAHABIMBAIOMIETO €€ IIeNlb, YCJOBHUS TOTy4YeHUs
MEPCOHANBHBIX JAHHBIX M KPYr CYOBEKTOB, IMEPCOHAIBHBIC JaHHBIE KOTOPBIX
nojsexxar o0paboTKe, a TAKKe OMPEIEISAIONIETO TOTHOMOYHS paboToNaTes;

- 00paboTKa MepCcoOHATBHBIX JAHHBIX OCYIIECTBIISCTCS B IENISAX MCIIOJHCHHS
TPYJIOBOTO IOTOBOPA, OJTHOM U3 CTOPOH KOTOPOTO SIBISIETCS CYyOBEKT MEPCOHATBHBIX
JTAaHHBIX;

- 00paboTKa MePCOHANBHBIX JAHHBIX OCYIICCTBISACTCS JUISI CTATHCTHYCCKUX
WIM WHBIX HAyYHBIX IEJICH TpH YCIOBHH O0S3aTeIbHOTO 00€3TMIMBAHUS
MePCOHANBHBIX JIAHHBIX;

- 0o0paboTKa TEPCOHAIBHBIX JAHHBIX HEOOXOJauMa JJIs 3allUThl KU3HH,
3JI0POBBS WIJIM WHBIX KU3HEHHO BA)KHBIX MHTEPECOB PAOOTHHUKA, €CIIM IOJyYCHHE
€r0 COorJIacusi HEBO3MOXKHO.

Takum oOpazom, B cooTBercTBUM co cT. 86, 1. 14 TK P® B memsax
obOecrieyeHHsT MpaB W CBOOOJ dUeEIIOBEKa M TpakJaaHumHa PaGoromarens u ero
MpeACTaBUTENIN NpU 00pabOTKE TNEPCOHAIBHBIX JIAHHBIX PaOOTHUKA JIOJIKHBI
co0JIr01aTh ClIeayIone oommue TpeOoBaHMUS:

- 00paboTKa  MEPCOHAIBHBIX  JIAHHBIX  MOXET  OCYIICCTBIISATHCS
UCKITIOUUTENIHPHO B IEIsAX oOecredeHus COOMIOJIEHUsT 3aKOHOB MW WHBIX
HOPMaTUBHBIX IPAaBOBBIX aKTOB, COJCHCTBHS paOOTHUKAM B TPYJIOYCTPOMCTBE,
0o0Oy4eHUN W TPOABMKEHUU IO CIy)KOe, oOecredeHus JTUIHOW Oe30MacHOCTH
pPaOOTHHKOB, KOHTPOJII KOJIMYECTBA M KadecTBa BBIMOJHICMOW pabOTHl W
o0ecredYeHnsi COXPaHHOCTH UMYIIECTBA;

- TpuU ompeneNeHWH o0beMa W CoJepKaHus, 0o0pabaThIBaeMBIX
MEePCOHATBHBIX JaHHBIX PaboTomarens mommkeH pykoBoacTBoBaThes Koncrurymeit
Poccuiickoit ®enepanuu, TpyaoBsiM KojiekcoM Poccuiickor denepanui 1 UHbIMUA
benepanbHBIMHU 3aKOHAMMU;

- NpU TPUHATHH PEIICHHWH, 3aTparvBaloIMX HWHTEpPechl pPabOTHHKA,



PaGoTtonmatens He WuWMeeT TMpaBa OCHOBBIBATHCA Ha TMEPCOHAIBHBIX JTAHHBIX
pabOTHHKA, MOJYYEHHBIX UCKIIOUHUTENIBHO B PE3yJIbTaTe UX ABTOMATU3UPOBAHHOMN
00pabOTKH WM SJIEKTPOHHOTO TIOTYYEHUS;

- 3allliTa NEPCOHAIbHBIX JAHHBIX PAOOTHUKA OT HENPABOMEPHOTO HUX
MCIIOJIb30BAHMS UJTH YTpaThl o0ecnieunBaeTcsi PaboTomarenem 3a cHeT ero CpeicTB B
MOPSAJIKE, YCTAHOBIEHHOM (peiepaibHbIM 3aKOHOM;

- pabOTHMKM W WX TPEICTABUTENTH JOJKHBI OBITh O3HAKOMJICHBI O]
PacCHUCKy C JOKYMEHTaMH Y UpeKJIeHHUs, YCTaHABIUBAIOIIUMHU MOPSI0K 00paboTKH
MEPCOHATBHBIX JaHHBIX PAOOTHUKOB, a TAKXKE 00 MX MpaBax U 00SI3aHHOCTSIX B ATOU
o0y1acTH;

- BO BCEX CIIy4asix 0TKa3 pabOTHUKA OT CBOMX MPaB HA COXPAHEHUE U 3aLIUTY
TalHbI HEJCHCTBUTEIICH.

4. Tlepenaua u XpaHEeHUE MEPCOHATBHBIX TaHHBIX

[Ipn mepemaue mepcOHANBHBIX MaHHBIX paboTHHKa PaboTomaTenb MOmKeH
COOI0IaTh CIEAYIOINEe TPEOOBaHNUS:

- HE CcoOO0IIaTh MEPCOHANbHBIE JaHHbIE PAaOOTHUKA TpeThel CTOpoHe Oe3
MMCbMEHHOTO corjacusi pabOTHUKA, 3a MHCKIIOUYEHHEM CIy4daeB, KOIJa 3TO
HE0O0XOUMO B LIENSAX MPEAYNPEKAECHUS YTPO3bl )KM3HU U 3I0POBBIO pa0OTHHUKA, a
TaK)Ke B CIIy4asiX, yCTAHOBIICHHBIX (De/lepaibHbIM 3aKOHOM;

- HE coo0mIaTh MepCOHAIbHbIE JTaHHbIE PAOOTHHKA B KOMMEPUYECKUX LENSIX
0e3 ero MMCbMEHHOTO COTJIACHSI.

- IpeAyNpeauTh JIML, MOJYYUBIIUX NEPCOHAIbHBIE JaHHbIE paOOTHHKA, O
TOM, YTO 9TU JJAHHBIE MOTYT OBITH UCIIOJIb30BAHBI JIUIIIb B MENSAX, 7151 KOTOPHIX OHH
COOOIIIEeHbI, U TPeOOBATh OT JTUX JUI[ MOATBEPXKIEHUS TOTO, YTO ATO MPABUIIO
cobmozeHo. Jluma, monyduBIIME TEPCOHAIBHBIC JaHHbIE PAaOOTHHKA, OOS3aHbBI
COOIOZIaTh PEKUM CEeKpeTHOCTH (KoHbuAeHIMaIbHOCTH). Jlannoe [lonoxenne He
pacipocTpaHsieTcsi Ha 0OMEH MEepPCOHATBHBIMHU JTaHHBIMU PAOOTHUKOB B TIOPSJIKE,
YCTaHOBIIEHHOM (peiepaibHBIMU 3aKOHAMU;

- OCYUIECTBIISITh Mepe/iadyy NePCOHAIbHBIX JaHHBIX paO0OTHUKOB B Mpeenax
YupexaeHusi B COOTBETCTBUM € HacTOosIuM [lonoxeHnnem;

- pazpemiaTb JOCTYIl K MEPCOHAJIbHBIM JaHHBIM pPaOOTHUKOB TOJBKO
CHELHATIbHO YIIOJHOMOYEHHBIM JIMIIAM, IIPU 3TOM yKa3aHHBIE JUIA T0>KHBI UMETh
MpaBoO TMOJy4YaThb TOJBKO TE€ IME€PCOHANbHBIE JaHHbIE paOOTHUKA, KOTOPHIE
HEOOXOIUMBI JIJTs1 BHITIOJIHEHUS KOHKPETHOUW (DyHKITUH;

- HE 3ampammrBaTh WHOOPMAIMIO O COCTOSHUHM 3J0pPOBbS pabOTHUKA, 3a
UCKIIIOYEHUEM TEX CBEACHUM, KOTOPBIE OTHOCSATCA K BOIPOCY O BO3MOKHOCTH
BBITIOJTHEHUSI PA0OTHUKOM TPYA0BOM (DYHKIINU;

- mepenaBaThb IEpPCOHAJbHBIE JaHHblE PAOOTHHKA MPEACTaBUTEISAM
pa0OTHUKOB B TIOPSIIKE, YCTAHOBIEHHOM TpyIoBbIM KojaekcoMm Poccuiickoi
denepanuu, ¥ OTpaHUYHMBATH ATy MHPOPMAIUIO TOJIHKO TEMHU MEPCOHATHLHBIMH
JAHHBIMU PaOOTHHUKA, KOTOpPbIE HEOOXOIHWMBI JUISl BBIMOJHEHHS YKa3aHHBIMH
MPEICTABUTETISIMU UX (PYHKITHH.

XpaHEHHE U UCTIOJIb30BaHUE IEPCOHATIBHBIX JAHHBIX:

[lepconanbHbie JaHHBIE PAOOTHUKOB 00PAa0ATHIBAIOTCS W XPAHATCSA B OTHETIE
KaJIpOB, TEPCOHAJbHBIC JAHHBIC Yy4YaIIUXCS O0OpabaThIBAIOTCS W XpaHATCS B



KaHIIETSIPUM M B TPEAHA3HAYCHHBIX [IJII OTOTO d3JEeMEHTaX WH(GOPMAIIMOHHBIX
CHCTEM.

[lepcoHanpHbIe JTaHHBIE PAOOTHUKOB M YYaIIUXCS MOTYT OBITh TMOJYYCHBI,
MPOXOJUTh JaJbHEHIIyI0 00paOOTKy ¥ TepelaBaThCsi HA XPAaHEHHE KakK Ha
OyMa)KHBIX HOCHUTEIISIX, TAK M B DJIEKTPOHHOM BHJI€ — B JIOKAJIbHON KOMITBIOTEPHOMN
CEeTU U B CHEUUAIBHBIX KOMIIbIOTEPHBIX Iporpammax: «1C: 3apmiara u Kaapeb»,
«IIIkomBHBIN OGHUCH U T.1I..

[Tpu monmyyeHnn nepcoHaIbHBIX JTaHHBIX HE OT paOOTHHUKA (32 UCKITIOYECHUEM
Clly4aeB, €CJH TEpPCOHAIbHBIC JaHHbIE ObUIM TPEIOCTABJICHBI pabOTOAATEN0 Ha
OCHOBaHMU (PelepabHOrO 3aKOHA WM €CIU TEPCOHANbHBIC JaHHBIC SBISIOTCA
o0IIeIOCTYMHBIMU) paboToAaTeNh 0 Havyana OO0paOOTKM TaKMX MEPCOHATBHBIX
JaHHBIX 0053aH MPEAOCTABUTh PAOOTHUKY CIIEAYIONIYI0 HH()OPMAITHIO:

- HauMeHoBaHHWe ((paMuusi, UMs, OTUYECTBO) W aJpec omeparopa HIH €ro
MPEICTAaBUTETIS;

- 1e7b 00pabOTKM IEPCOHATBHBIX JAHHBIX U €€ TPAaBOBOE OCHOBAHUE;

- TIpeAToIaraeMble TOJIb30BaATEN EPCOHANBHBIX JTAHHBIX;

- YCTaHOBIIEHHBIE 3aKOHOM MpaBa CyObeKTa MEPCOHANBHBIX JTAHHBIX.

5. JlocTyn K NepCOHaNbHBIM JJaHHBIM PA0OOTHUKOB

[IpaBo noctymna K mepcoHaIbHBIM IaHHBIM Pa0OTHHKOB UMEIOT:

- IUPEKTOP YUpEeKACHHUS;

- COTPYAHUKH OT/ieJIa KaIpOB;

- COTPYAHUKHU OyXTaITEpUH.

PaGotHuk YupexeHus uMeeT mpaso:

- TOJy4aTh JOCTYN K CBOWM IE€PCOHAIBHBIM JaHHBIM M O3HAKOMJICHUE C
HUMU, BKIIOYas TPaBO Ha OE3BO3ME3THOE TMOJYYCHHE KOMWW JIF0OOW 3ammcH,
coJiepauiel NepcoHaANIbHbIE TaHHbIE PAOOTHHKA;

- TpeboBath OT Paboromarens yTOUYHEHUS, UCKIIOYCHHS WM HUCIIPABICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIITNX, HEAOCTOBEPHBIX, HE3AKOHHO MOJIYYCHHBIX HIIN
HE SBJISIONMX He0OX0aMMbIMU Jutsi PaboTonaTens mnepcoHaNbHBIX TaHHBIX;

- mosry4ath ot Paboromarensi:

- CBEJICHHSI O JINIIaX, KOTOPHIE UMEIOT JIOCTYII K MEPCOHATBHBIM JaHHBIM WJIH
KOTOPBIM MOKET OBITh MPEAOCTABIIEH TaKOM JOCTYII;

- TmepedyeHb 00padaThIBAEMBIX NEPCOHANBHBIX JAaHHBIX W HUCTOYHUK UX
MOJTy4YCHHUS,

- Cpoku 00OpabOTKH TEpPCOHAIBHBIX JAHHBIX, B TOM YHCIE CPOKH UX
XpaHEHUS,

- CBEJCHUS O TOM, KaKuE€ IOPUIUYECKUE TIOCIHEACTBUS Il CyOBEeKTa
MEPCOHATBLHBIX JAHHBIX MOXKET TOBJIEYh 32 c000i 00pabOTKa ero MepcoHaIbHBIX
TaHHBIX.

- TpeboBaTh u3BelieHUs1 PaboTomarenem Bcex NI, KOTOPHIM paHee ObLIU
COOOIIIEHbI HEBEPHBIC WJIM HEMOJHbIE TMEePCOHANbHBIE JaHHbIE, 000 BcexX
MPOU3BEACHHBIX B HUX UCKITIOYCHUSX, UCTIPABIICHUAX W JOTIOTHEHHSIX;

- o0xayoBaTh B YMOJHOMOYEHHBIM OpraH MO 3alliTe MpaB CyOBEKTOB
MEPCOHATBHBIX JAHHBIX WM B CYJ€OHOM MOPSAKE HEMPaBOMEPHBIC NEHCTBUS WU
6e3neiictBust Paboromarens mpu 00pabOTKe U 3alIUTE €ro MePCOHANBHBIX JTaHHBIX;



- KOMUPOBAaTh M [eNaTh BBHIMHCKKA TEPCOHAIBHBIX JIaHHBIX pabOTHUKA
paspenraercs MCKIIOYUTENBHO B CIYKEOHBIX IENSIX C MACBMEHHOTO pPa3pelieHus
HaYaJIbHUKA OT/IeTIa Ka/IpOB;

- mepenaya WHPOpPMAIMKM TPEThEH CTOPOHE BO3MOXKHA TOJBKO TMPHU
MUCEMEHHOM COTJIACUU paOOTHHUKOB.

6. OTBETCTBEHHOCTh 3a HapyIIEHWE HOPM, PETYIUPYIOMHUX O0O0pabOTKy H
3aIUTY MEPCOHATBHBIX JaHHBIX

PaGotHuku YupexneHus, BUHOBHbIE B HAPYIICHUH HOPM, PETYIHPYIONINX
noJiyueHne, oOpabOTKy W 3allUTy MEPCOHANBHBIX JaHHBIX PaOOTHUKA, HECYT
TUCIUTUIMHAPHYIO aJMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO HIIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (efiepaTbHBIMH 3aKOHAMHU.



